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1. O0mmue noJIoKEeHHHA

1.1. Ortpen peamuzamuu ycmyr (manee — Ortgen) YnpaBieHUss MapKeTHHIa M
peanusanuu yciayr (mamee — YmpaBlieHHe) SBISETCS CTPYKTYPHBIM IIOApa3ieleHHEM
@DenepallbHOr0  TrOCYJapCTBEHHOro  OMOKETHOrO  00pa30oBaTENbHOIO  yYPEKIACHUS
BeICIIEr0 oOpa3oBaHus «IIOBOJDKCKMI TOCy/apCTBEHHBIH YHHBEPCHTET (H3MYECKOH
KyJBTYpPBI, CIIOPTa U TypU3Ma» (Aanee — YHUBEPCHUTET).

1.2. J[lestenbHocTh OTlena HampaBjieHa Ha OCYIIECTBICHHWE NMPUHOCSIIEH HOXOJ
NesTelbHOCTH, HETIOCPEACTBEHHO HAINPaBIEHHOW Ha NOCTH)KEHME Lielied YHHUBEpCUTETa
Ha OCHOBE 3aK/IIOYaEMBIX JOTOBOPOB 10 OKAa3aHUIO YCIYTr, B TOM YHCJIE, CIOPTHUBHBIX
00BEKTOB, TOCTUHMYHBIX M 3KCKYpPCHOHHBIX ycioyr Ha Oa3e YHuBepcurera (nanee —
JloroBopoB).

1.3. Ortaen BXOOUT B COCTaB YTpaBjieHHS MapKeTUHIra U pealu3alldd yCIyr U
MOAYMHSAETCS HA4YaJlbHUKY YIIpaBIICHHS.

14. Crpykrypa M wraTHas 4YHcIeHHOCTh Otaena yTBepKAaeTcs IPUKa3OM
pexTopa YHHUBEPCHUTETA, UCXOMS W3 KOHKPETHBIX YCIOBHH M OCOOEHHOCTEH AeATeIbHOCTH
YHuBepcurera.

1.5. Otmen B cBOeil OesTENBHOCTH PYKOBOACTBYETCS 3aKOHOJATEIBCTBOM
Poccuiickoit ®@enepannn, nocraHosieHusiMu IIpaBurensctBa Poccuiickoi Denepaiuu,
HOpMamMM ¥ TpeOOBaHHWSMH IIO/3aKOHHBIX aKTOB, HacrosmuM IlomoxeHuem,
pemenusiMmu  Ydenoro CoBera YHUBepcUTEeTa, INpUKa3aMUd M PaCHOPSDKEHUSAMH
PexTopa, IIOKaJIbHBIMH aKTaMH YHHUBEpPCUTETa, IOPYYEHUsIMH TIPOPEKTOpa IO
9KOHOMHUKE.

2. OcHoBHBIE 321aYH

OcHoBHBIMH 33jauamMu OT/ieNa ABISIOTCS:

2.1. CBoeBpeMeHHas TOIrOTOBKA JI0rOBOPOB, yKa3aHHBIX B II. 1.2. ITonoxenwus, 06
OKa3aHUH yCIIyr Ha 6aze YHHUBepcUTeTa.

2.2. Kontpons 3a cobmroneHueM TpeOOBaHMN 3aKOHOHATENBCTBA M JIOKAJIBHBIX
aKTOB IPH 3aKJIIOYEHUH, U3SMEHEHUH, PACTOPKEHHUH JI0OTOBOPOB.

2.3. KoHTpoOmb 32 HCIIOJTHEHHEM JIOTOBOPOB.

2.4. Opranuszaius CHCTEMBI B3aHMMOJAEHCTBUS CTPYKTYPHBIX IOJApa3s/ielieHuH
YHHBepCUTETA MPH 3aKIIIOYEHUH, U3MEHEHUH, UCTIOJIHEHHH 3aKITFOYSHHBIX IOTOBOPOB.

2.5. Co3naHue ¥ COBEPIIEHCTBOBAHHE CUCTEMBI JIOKAJIBHBIX HOPMATHBHBIX aKTOB, a
TaKKe pa3paboTKka THIOBBIX (OPM [OKyMEHTOB, IIO BOIPOCaM, BXOMASAIIUM B
KOMIIETEHLIMIO OT/eNa.

3. OcHoBHBIE PYHKIHH

B COOTBETCTBHHM C OCHOBHBIMH 3aa4yaMy OT/IEl BBIMONHAET CleAyIoue QyHKIMH:

3.1. ObecnieunBaeT CBOEBPEMEHHYIO MIOATOTOBKY JIOTOBOPOB.

3.2. OGecrieynBaeT BeJIeHUE peecTpa 3aK/IF0YeHHBIX JOrOBOPOB.

3.3. OGecnieunBaeT nepenady IPOEKTOB JOrOBOPOB Ul COIJIACOBaHUA TeM
1o/ipa3/ieJIeHUsIM, KOTOPBIMH 3TH MPOEKTHI JODKHBI OBITH COITIaCOBaHbI B yCTAHOBICHHOM
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NOPSZIKE, a TAK)KE B FOPUAMYECKUIN OTIEIN JUIsl IPAaBOBOM 3KCIEPTU3bI U COTIaCOBAHUS.

3.4. (OG6ecneuuBaeT NMpoBeJeHHE NMEPEroBOPOB (COBEIIAHUI) C KOHTpareHTaMu U
ciy0aMu YHHUBEpCHTETA 110 BOIIPOCaM 3aKJIIOYEeHUS JOTOBOPOB.

3.5. O6ecneunBaeT 3aKIIOYEHUE TIPEIBAPUTENBHBIX U OKOHYATEIbHBIX JOIOBOPOB.

3.6. PaccMarpuBaeT NpeanoXeHUss KOHTPAreHTOB 110 U3MEHEHUIO U JOTIOJIHEHHUIO
3aKJIFOUYE€HHBIX IOTOBOPOB.

3.7. Ob6ecneunBaer paboTy IO COCTaBIECHHUIO JOMOJHUTENBHBIX COIJIAIIEHUH K
JIOTOBOpaM 110 OTJEIbHBIM YCJIOBHSAM M HAlpaBlieHUE UX KOHTPareHTaM.

3.8. IlpuHMMaeT Mephl MO yperyJdpOBaHHMIO Pa3HOIVIACHM CTOPOH OroBopa IO
YCIIOBHSIM JIOTOBOPOB.

3.9. Ob6ecneunBaeT cOOp ¥ CHCTEMATU3ALMIO JaHHBIX O KOHTpareHTax.

3.10. ObecneunBaeT KOHTPOJb 3a HCIOJIHEHHEM KOHTpareHTaMHM CBOHMX
0053aTeNBCTB MO 3aKIIOYEHHBIM IOTOBOPAM.

3.11. Begner nepenucky M OCYLIECTBIISIET B3aUMOAEHCTBHE C KOHTpPAareHTaMH I10
BOIPOCAM  BBINIOJIHEHUS/HEBBINIOJHEHUS! HMMHU JIOTOBOPHBIX 0053aTeNbCTB, a Takke
CHCTEMaTU3UPYeT UX.

3.12. ObGecneyrBaeT COBMECTHO ¢ (pUHAHCOBBIMH CiIyx6amMH YHUBEpCUTETA
COCTaBJIEHHE pacyeTOB Ha YCIIyTH, OKa3biBaeMble Ha 6a3e YHUBepCcHTETA 110 JOrOBOPaM.

3.13. OcymecTBnsieT B3aMMOAEHCTBUE C YTpaBleHHEM OyXraiaTepckoro ydera U
(MHAHCOBOIO KOHTPOJII YHHUBEPCHTETA B 4YaCTH OQOPMIIEHHUS MEPBUYHON JTOKYMEHTALUU
IO I0rOBOpaM.

3.14. PaspabaThiBaeT COBMECTHO C (DMHAHCOBBHIMHM Cciyx0Oamu YHUBEpCHUTETA H
FOTOBAT K YTBEPKAEHHIO TMpPEHCKypaHT LeH Ha YCIHYyr'W, OKa3blBaeMble Ha 0ase
VYHuBepcuTeTa 1 00ecreuynBaeT KOHTPOJIb 3a €r0 COONIIOIEHUEM.

3.15. Beger paGoTy mo cocTaBieHUIO IpadUKOB INPOBENEHHS MEPOIPHUATHHA I10
(haKTHYECKH MOCTYTUBIINM 3asBKaM KOHTPAreHTOoB.

3.16. CoBmectHO ¢ YmpaBieHHeM OyxraiTepckoro ydera H (DPUHAHCOBOIO
KOHTPOJIS YHHMBEpPCHTETa BeleT paboTy mo obecneyeHHIO MOrameHus AeOUTOPCKOM
3a/I0JDKEHHOCTH.

3.17. ToToBUT MaTepHalbl B IOPHAMYECKHH OTHEN AJS B3bICKaHHS B CyneOHOM
nopsiaKe AeOUTOPCKOM 3aNODKEHHOCTH IpU HEUCIOJHEHWH KOHTpareHTaMH CBOHMX
00s13aHHOCTEH.

3.18. Pa3pabaTbiBaeT MONIOXKEHUSI O CTPYKTYPHOM IIOJpa3s/ielIEHHH, MODKHOCTHBIE
UHCTPYKIIMM Ha pabotHukoB Otaena W NpeACTaBIseT HMX Ha YTBEPKICHHE B
YCTaHOBJICHHOM TOPSJIKE.

4. BzaumooTHomenus Otaenia ¢ APyruMH noapasieieHHAMH

Otpen npu BBIOJHEHWH CBOMX 3aad OCYIIECTBISET B3aUMOJAEHCTBHE C
PYKOBOIMTENSIMM  CTPYKTYPHBIX  TOApa3fielleHHd  YHHUBepcuTeTa,  (enepaibHo-
CIIOPTHUBHBIX LIEHTPOB M y4eOHO-CIIOPTUBHBIX KOMIUIEKCOB IO BOIIPOCAM, CBS3aHHBIM C
MCIIOJIHEHHEM BO3JIOKEHHBIX Ha Hero (QYHKIHWA M NpeiCTaBlIeHHUs HEeOoOXOIHUMBIX
JIOKyMEHTOB U MaTepHallOB.
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S. Ynpasaenune Ot1aesnom

5.1. Orpmen Bo3rnaBiseT HavalbHUK, Ha3HA4aeMbIi Ha JODKHOCTH IPHKA30M
peKTopa Y HUBEpCHUTETA.

5.2. HavanpHuK oT[ena HaXOAWTCS B NMOAYMHEHWHM HavyalbHWKa Ympasienus. Ha
BpeMsi OTCYTCTBHMS HadajibHHMKa oTzAena (OTmyck, OOJe3Hb W Mp.) €ro JODKHOCTHBIE
0053aHHOCTH HCIOJNHAET HMHOE JIMIO, B COOTBETCTBHHM JOJ/DKHOCTHOM HHCTPYKIHMEH,
TPYAOBBIM JIOTOBOPOM MJIM JIMIO, Ha3HAYEHHOE IIPHUKa30M peKTopa YHHBEpPCHTETA.
JlaHHOE 5MII0O TpUOOpETaeT COOTBETCTBYIOIIME IpaBa W HECET OTBETCTBEHHOCTh 3a
HeHaJjIeXxalllee UCIIOJHEHUE BO3JIOXKEHHBIX Ha HET0 JOJDKHOCTHBIX 00sI3aHHOCTEH.

5.3. HavaneHMK OTH€eIa HECET OTBETCTBEHHOCTh:

- 33 HaJIexalee W CBOEBPEMEHHOE BBIMNOJHEHHE CBOHMX JOJDKHOCTHBIX
006s3aHHOCTEH, MPEeTYCMOTPEHHBIX JOKHOCTHON HWHCTPYKIMEW, TPYAOBBIM JOrOBOPOM,
¢ynkumii 1 3amau Otrmena, yCTaHOBIEHHBIX HACTOSIIAM IOJIOKEHHEM — B Ipejelnax,
OnpeJeeHHBIX IENCTBYIOLIUM 3aKOHOAaTeNbCTBOM Poccuiickoit @enepaiinu;

- 3a TMpaBOHApYIIEHWs, COBEPIUNECHHBbIE B IIPOLECCE OCYIIECTBIEHUS CBOEH

HNEeATENIBHOCTH — B IIpelenax, OIpeIeNIeHHbIX JeHCTBYIOUIMM 3aKOHOAATEIbCTBOM
Poccutiickoii ®enepanmm;
- 3a I[IpUYMHEHHE MaTepHalbHOro yimepba — B Tpeaenax, OMNpeaeTIeHHBIX

JEUCTBYIOIIUM 3aKoHOoAarenbcTBoM Poccuiickoit @enepanuu.

5.4. OrtBeTrcTBEeHHOCTh pabOTHHKOB OTHena yCTaHABIMBAETCS IOJDKHOCTHBIMH
UHCTPYKLUSAMHU.

6. IIpaBa pykoBoauTe/is

HavansHuk otnena B npase:

6.1. 3anpammuBate y pyKoBOOUTeNlel CTPYKTYPHBIX MOApa3eieHHii YHHUBEPCUTETA
HHGOpMAIIHIO, HEOOXOAUMYIO IS BBITOTHEHHS QYHKIMM, BO3JIOXKEHHBIX Ha OTE.

6.2. Hanpapnsier s NpOXOXACHHs TOBBILICHHS KBAIH(UKALIMH COTPYIHHUKOB
Ornena.

6.3. [loaroraBnuBarek, BA3UPOBATH U HANPABJIATh HHCTPYKTHBHBIE, METOAMYECKUE U
MH(GOPMAaIIMOHHBIE JOKYMEHTEI, CBSI3aHHBIE C JESTEBHOCTHIO OT/IENA.

6.4. BHOCHTP Ha pacCMOTpeHHEe pEeKTOPY H IPOPEKTOpY II0 3KOHOMHKE
NPEIOXKEHHs 110 MOBBILIEHUIO 3((DEKTUBHOCTH JAESATETBHOCTH OT/EA.

6.5. IlpencraBUTENBECTBOBATh B YCTAHOBIEHHOM IMOPS/IKE OT UMEHH YHHBEPCUTETA
M0 BONpOCaM, OTHOCAIMMCS K KomnereHuud OTaena BO B3aUMOOTHOIIEHHSX C
rOCYJapCTBEHHBIMM Y MYHHMIMIIAJbHBIMA  OpraHHW3allMAMH, a TakkKe JIpPYrHMH
OpraHu3alUsIMH, YIPEIKICHUIMH.

6.6. 3ampammBaTh OT pYKOBOJCTBa YHHBEPCHTETa OKa3aHHs CONEHCTBUS B
UCTIOJTHEHMM CBOMX JIOJDKHOCTHBIX IIPaB M 00s13aHHOCTEMH.

6.7. Ilopy4aTe cOTpyAHHKAaM oOTAena oO0s3aTeNbHbIE [JIs HCIOJHEHUS
NUCBMEHHBIE W YCTHBIE YKa3aHHWs U TpeboBaTh OT HUX OTYET 00 MCIOJHEHHH 3TUX
yKa3aHHUH.
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7. O683aHHOCTH PYKOBOAHTEJISA

HavansHuK oTaena:

7.1. ObecneuynBaet coboIeHHE JTOKAIBHBIX aKTOB B JAESATEILHOCTH OTENa.

7.2. PyxoBogut pabotoii Otaena.

7.3. Bclo MONHOTY OTBETCTBEHHOCTH 3@ KA4€CTBO M CBOEBPEMEHHOCTH BBIITOJHEHUS
BO3JIOXKeHHBIX HactosmuM [lomoxxenuem Ha Otaen 3aga4 ¥ QYHKIME HeceT HaYaJlbHHUK
oTaena.

7.4. OOs3aH BBINOJHATH NUCbBMEHHbIE M YCTHBIE TIOPY4YEeHHS pPYKOBOJCTBA
YuuBepcurera (pekTopa, IpoGUIBHOIO MPOPEKTOpa) U HaYaJlbHUKa Y IPaBJIeHHS, a TakKe
IpeJCTaBIATh OTYET 00 UCIOJHEHUH ITUX YKa3aHHM.

8. Buecenne H3MeHeHHH

BHecenue u3meHeHu#d U AonosiHeHHWM B Hacrtosuiee [lonoxeHnue ocyuiecTBisercs
IIyTeM IMOATrOTOBKM IpoekTa [lookeHusi B HOBOM peNaKIMy M yTBEP)KAAETCS MPHUKa30M
peKTopa.

9. Perncrpauus u xpanenue [lonoxenns 06 Oraene

Hacrosimee IlonoxxeHwe TMOIJIEKUT PErMCTpPallMM B COCTaBE JIOKYMEHTOB
OpraHM3allMOHHOTO XapaKTepa HOMEHKJIaTypbl Jell OTJAela JeJIONpOH3BOACTBA.
OpurvHanbHbIA 3K3eMIUIIp HacTosmero IlonoxeHus MOMNEXUT XPaHEHHIO B COCTaBe
JIOKyMEHTOB OpraHU3allMOHHOI0 XapakTepa B OT/AEIE eIONPOU3BO/ICTBA.
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