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1. O01ue noJ1oKeHus

1.1. JlanHoe Ilonoxxenue pa3paboTaHO B IeNsAX pEriJaMeHTAlMH AEATEIbHOCTH
OT/ie]la BHYTPEHHEro ayAiuTa, (MHAHCOBOrO KOHTPOJS M HAJOroBOro ydera (manee —
Otnen) Vnpasnenus Gyxranrepckoro ydera W (pMHAHCOBOro KoHTposs PenepanbHOro
rOCyIapCTBEHHOIO GO/IKETHOrO 06pa30BaTENIbBHOIO YUPEXAEHHS BBICLIEro 06pa3oBaHMs
«IToBOJDKCKMHM TOCYyIapCTBEHHBIH YHUBEPCHTET (HU3HYECKOW KYJIbTYpBl, CIOpTa H
TypHu3Ma» (najiee — YHUBEPCUTET).

1.2. Ortpen sBisieTcst ympaBleHYECKUM TofpasfeleHneM YHuBepcutera. Otnen
CO31aeTCs W MPEKpaIlaeT CBOK JEATENbHOCTh IO PELICHUI0 peKTOopa YHUBEPCHTETA.
Crpykrypa u mratHas 4uciaeHHOCTh Ortaena yTBepXIaeTcs IPHKa3oM peKTopa
YHuBepcHTEeTa, HCXOAA M3 KOHKPETHBIX YCIOBHA H OCOOEHHOCTEH JEATEIbHOCTH
VYHuBepcurera.

1.3. Otnen BXOAMT B cocTaB YmpaBiieHHs OyXrajiTepckoro y4yera u (PHHaHCOBOTO
KOHTpOJI1 YHUBepcuTeTa (Hasiee — YpaBiieHue).

1.4. B cBoeir pesrensHocTd OtTaen pyKOBOJACTBYETCS 3aKOHOIATEIHCTBOM
Poccuiickoii ®enepanuu, nocraHosinenusmu [IpasurensctBa Poccuiickoit Deneparmu,
HOpMaMM M TpeOOBaHMUSIMH TIIOA3aKOHHBIX aKTOB, HacTosmMM IlooxeHueM,
pemieHusiMu  YyeHoro CoBera VYHHBepcuTeTa, NpUKa3aMU M PaClOPSIKEHUSIMH
PexTopa ¥ MHBIMU JTOKaJbHBIMH aKTaMH Y HUBEPCHUTETA.

1.5. B wactu, He yperynupoBaHHOH HacTosmuM [lonoxeHueM, OTHOLIEHHS
PEryJIHMpyIOTCs HOpMaMH JIeHCTBYIOLIETo 3aKkoHoAaTenbcTBa Poccuiickoit @epepanuu.

2. Haznauenue Oraena

ITonpasnenenve co3gaHo C LENBIO OCYLIECTBIECHMS KOHTPOJIS Hal OCHOBHBIMU
NpOLIECCAMH M ONepalMsIMU (PUHAHCOBO-XO3AWCTBEHHON JEATEIIEHOCTH YHHBEPCHUTETA,
OpraHu3allMd CHCTEMbl HAJOrOBOrO ydeTa, (POpMHpOBaHMS HAJONOBOM OTYETHOCTH M
NPE/ICTaBIIEHHUs OTYETHOCTH BHEIIIHUM M BHYTPEHHHUM I10JIb30BATENIAM.

3. 3anauu Or1aena

Ha otnien Bo3nararoTcs crnenyrome 3a1a4yu:

3.1. KouTpones Hag cobmojaeHueMm OrOKETHOrO 3aKoHOJATeNnbCcTBa Poccuitckoi
Qenepallii ¥ HWHBIX HOPMATHBHBIX I[IPAaBOBBIX aKTOB, PETyJIMPYIOLIUX OIOKETHBIE
NPaBOOTHOLIEHHWS, HaJ TOJHOTOW M JOCTOBEPHOCTBIO OTYETHOCTH O peajlu3alud
roCyZJapCTBEHHBIX MPOTPaMM, B TOM YHCJI€ OTYETHOCTUA 00 MCIIOJIHEHUH rOCyAapCTBEHHBIX
3a/IaHuM.

3.2. Koutpons  3(peKTUBHOCTH  HCIONB30BaHMUSA  OKOJKETHBIX CpPEACTB U
roCyJJapCTBEHHOIO UMYILIECTBA.

3.3. KoHTpOnb Ha/l UCIIOJIHEHUEM NIPUHATON yYETHOM MOJTUTHKHY.

3.4. Opranusauus Oyxrajirepckoro ydera X03HCTBEHHO-(HUHAHCOBOH
NEeSATENIBHOCTH YYPeKIACHHS.

3.5. BeisiBieHHe  BHYTPMXO3SMCTBEHHBIX pE3€pBOB M TNPHUHATHE Mep K
UCIOJIb30BaHUIO UX B UHTEpecax 00ecreyeHus eI TeIbHOCTH YUIPEexKACHHS.

3.6. YcraHOBIIEHHE COOTBETCTBUS ITPOBOJUMBIX (DMHAHCOBBIX OMNEpalMii B 4acTH
(pHHAHCOBO-XO3SHCTBEHHOM IEATENHLHOCTH U MX OTPAXXEHHUS B OIODKETHOM y4YeTe.
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3.7. ToyHOCTD ¥ MOJHOTA AOKYMEHTALMH OyXTaITepCKOro y4era.

3.8. Yuyactue B mpenenax CBOEH KOMIIETEHLMH B IOANOTOBKE ¥ WCIOJTHEHUH
YIPaBJIEHYECKUX PELICHHH PYKOBOJCTBA YUPEXK ACHHMS.

3.9. KonTtpons Haj nokasarensiMu, GOpPMHPYIOLIMME Hajoroobnaraemyio 6asy 1o
HaJloram.

3.10. Obecrieyenre COOTBETCTBHS MEpOINPUSATHA HAJIOrOBOrO ILIAHUPOBAHMS
JAEUCTBYIOLIEMY 3aKOHO/ATENBCTBY B 00JIaCTH HAJIOTO00I0KEHHS.

3.11. CBoeBpeMeHHOE ¥ Ka4eCTBEHHOE BeJEHHE HAIOrOBOIO y4eTa B COOTBETCTBHH
¢ TpebOBaHUAMH 3aKOHOAATENBCTBA PD.

4. ®ynkuun Otaena

4.1. Oka3anue MeTOJUYECKON NMOMOINY pabOTHHKAM IpPU BeIeHHH OyXTalTepcKoro
ydyeTra M COCTaBJIEHHM OTYETHOCTH, KOHCYJIbTHPOBaHHME IO BONpocaM (HUHAHCOBOIO,
HaJIOrOBOro, OyXraiaTepcKoro U HHOro 3aKOHO/IaTeIbCTBA.

4.2.IlpoBefieHHe JKCNEPTH3Bl 3aKIIOYAEMBIX YYPEKAECHHEM XO3AMCTBEHHBIX
JOrOBOPOB Ha MpPEJMET UX COOTBETCTBHS TPeOOBaHUAM 3aKOHOAATEILCTBA.

4.3. OcyuiecTBieHue (HUHAHCOBOTO KOHTPOJIS myTeM IIPOBECHUSA
COOTBETCTBYIOIIMX IIPOBEPOK MO pa3pabOTaHHBIM HAMpPaBJIEHUSM COIJIACHO €XXEroJHO
YTBEPKIaEMOMY PYKOBOJMTENIEM IJIAHY.

4.4. JlocroBepHass ¥ palMOHANbHAas OpraHW3alMsi OyXralTepcKOro ydera,
OTBEYAIOLIEro TpPeOOBaHMAM ONEPATHBHOIO PYKOBOACTBA NPEANPHATHEM, W CTPOTOe
cobIoieHre YCTaHOBJICHHOTO NIpaBKJjIa BEICHUs YUY€ETa.

4.5.3amuTa WHTEpecOB VYHHMBEpPCHTETa B Cllydae [POBEIEHHS BHEIIHHUX
KOHTPOJIbHBIX MEPOIIPUSATHH.

4.6. Pa3paboTka IONOXEHHS O CTPYKTYpPHOM MOApa3ieeHHuH, IODKHOCTHBIX

MHCTPYKIIMM Ha pabotHukoB Otaena M mpeAcTaBlIeHHE WX Ha YTBEpXKIECHHE B
YCTaHOBJIEHHOM TOPSI/IKE.

5. ¥Ynpasaenue Otaesiom

5.1. PyxoBoacTBo u KOHTpoIb Haj OTaenoM ocymecTniseT HayaasHuk OTaena.

5.2. Havanmpauk Ortnena Ha3HayaeTcs Ha JIOJDKHOCTE M OCBOOOXIAETCs OT
JOJKHOCTH MPUKA30M PEKTOpa B COOTBETCTBUHU C JEHCTBYIOIIMM 3aKOHOJATEIHECTBOM.

5.3. KBanudukanuonnsie TpeGoBaHMs, (YHKIHMOHAIbHBEIE OOA3aHHOCTH, IPaBa,
OTBETCTBEHHOCTh HauyajbHUKA OT/AElla U CHElHAJUCTOB OTHAeja perjaMeHTHPYHTCH
JNOJDKHOCTHBIMH MHCTPYKIHSIMH.

5.4. Hauaneauk Otaena HaxoOuTcs B NMOJYMHEHWW HavyallbHWKa YTipaBieHus. Ha
BpeMsi OTCYTCTBMA HaudainbHMka Ortnena (oTmyck, Oone3Hb W Mp.) €ro JOJKHOCTHEIE
0053aHHOCTH HCIOJHAET MHOE JIWIO, B COOTBETCTBHH C JOJDKHOCTHOM MHCTPYKLHEH,
TPYAOBBIM JIOTOBOPOM HIJIM JIMLO, Ha3HAa4YeHHOE IPHUKA30M peKTopa YHHUBEPCHUTETA.
JlaHHOE 1MII0 NpPHOOpPETaeT COOTBETCTBYIOIIME IpaBa M HECET OTBETCTBEHHOCTh 3a
HEHaJJIe)xallee UCIOJTHEeHHEe BO3JIOXKEHHBIX Ha HETO JIOJDKHOCTHBIX 00s13aHHOCTEH.

5.5. Hagyanpauk OTaena HECET OTBETCTBEHHOCTD:

- 3a HaJUexallee M CBOEBPEMEHHOE BBIMIOJHEHHE CBOMX JIOJDKHOCTHBIX
00s13aHHOCTEH, NPETyCMOTPEHHbIX TOKHOCTHOM MHCTPYKLHMEH, TPYAOBBIM JIOTOBOPOM,
byHKIMH W 3amad  OTHeNa, YCTAHOBJEHHBIX HACTOSIIMM IIOJIOXKEHHWEM B IIpejienax,
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OIpe/ieIeHHbIX IEHCTBYIONIMM 3aKOHOATeNbCTBOM Poccuiickoit Denepanyu;

- 3a IpaBOHApYIIEHHs, COBEPILIEHHBIE B MPOLECCEe OCYIIECTBICHHA CBOEH
JACATENBHOCTH B TIpe/ieliax, OIpeAeNeHHbIX JeHCTBYIOIIMM  3aKOHOAATEIbCTBOM
Poccuiickoit @enepanuu;

- 3a IIpUYMHEHHEe MaTepualbHOro ymepba B mpeaenax, ONpeAeIeHHBIX
JNEUCTBYIOIIMM 3aKOHOaTeNnbecTBOM Poccuiickoit Denepanyy.

- TOCNE/CTBUS TNPHHUMAEMBIX MM DpELICHUH, COXPAaHHOCTh U 3(deKTUBHOE
UCIOJIb30BaHUE UMYIIIECTBA U JJOKYMEHTOB, HaxoAsUIuxcs B BeaeHuu Otaena.

6. IIpaBa Havaabuuka OTaena

6.1. Ilpunumare pemenus mo BompocaM (uUHaHCOBOW paGoTel (MO  CBOEMy
HalpaBJIeHWI0) B Ipeflellax KOMIIETEHIIMM, MPENOCTaBJIEeHHOW B COOTBETCTBHH C
pacropsbKeHHeM IJIaBHOro Oyxranrepa.

| 6.2. TpeboBaTh OT pabOTHUKOB OT/IE€NIa CBOEBPEMEHHOT'O, MTOJHOTO M KAY€CTBEHHOTO
PEIOCTABJIEHUs JOCTOBEPHOH HH(OPMAIMH, B TOM YHCIIE JOKYyMEHTHPOBAHHOM.

6.3. He npuHMMaTh K HCIOJHEHUIO ¥ O(GOPMIIEHHIO AOKYMEHTBHI IO ONEpAIHsM,
KOTOpBI€ HapylIalT [JEHCTBYIOIIEE 3aKOHOAATENbCTBO M YCTAHOBJIEHHBIH MMOPSIOK
NpyeMa, ONpHUXOJOBAaHMS, XpaHEHUS M  pacXOJOBaHUS  JIEHEKHBIX CpEJCTB,
obopynoBaHHs, MaTepPHATBHBIX U IPYTUX [IEHHOCTEH.

6.4. TpeGoBaTh OT pyKOBOJHUTENEH CTPYKTYPHBIX MOApa3ieieH!i YHUBEPCUTETA U
OTHENBHBIX  CIELMAIUCTOB TMPUHATUS Mep, HampaBIeHHBIX Ha  IOBBIIIEHHE
3(GEKTUBHOCTH HCIONB30BAaHUS CPEACTB Y HMBEPCHTETa, OOECIeYeHHE COXPAHHOCTH
COOCTBEHHOCTH yuUpexJeHHs, obecredeHre MpaBUJIbHON OpraHU3aliM GyXraaTepcKoro
y4eTa U KOHTPOJIS.

6.5. BHocuTh mpemioKeHHs TIJaBHOMY Oyxraiarepy O TPHUBIEYEHHHM K
MaTepHalbHOM U JMCLMIUIMHAPHON OTBETCTBEHHOCTH JODKHOCTHBIX JIUL] YUPEIKAECHHS 10
pe3ynbTaTraM NpoOBEPOK.

6.6. Bect nepenucky no Bornpocam OyXrajJTepcKOro y4eTa U OTYETHOCTH, a TaKKe
APYTHM BONpOCaM, BXONAIIMM B KOMIIETEHLHMIO OyXraaTepud ¥ He TpeOyroImum
COIIaCOBaHUs C PyKOBOAMUTENEM YHUBEPCUTETA.

6.7. IlpencraBiaTe MHTEPECHl B YCTAHOBICHHOM MOPSIAKE OT UMEHHM YHHMBEPCUTETA
0 BOMPOCaM, OTHOCSALIMMCS K KOMIIETEHLMH OyXrajaTepud BO B3aWMOOTHOIIEHHSX C
HaJIOrOBBIMH, (MHAHCOBBIMH OpraHaMM, MHBIMH FOCYAAPCTBEHHBIMH ¥ MYHHUIIMIIAIBHBIMH
OpraHU3alLHUAMH, a TAKKE NPYTUMH YYPEXKIACHUSIMHU, OpPraHU3alUsIMH, ITpeANPUA THAMH.

6.8.Ilo cornacoBaHMI0O C Ha4YaJlbHUKOM YIIpaBeHHs M PEKTOpa IPHBIEKATh
3KCNEPTOB W CIELMAIMCTOB B 001acTH OyXraiatepckoro yuera Ui KOHCYJIbTAllWM,
‘ MOJITOTOBKH 3aKJIFOYEHUH, peKilaMallui U NpeIoKeHUH.

6.9. B ciyuae o6HapyXeHHS HE3aKOHHBIX AEHCTBHM JOIKHOCTHBIX JIMIL (TIPUITHCOK,
HCIIOJI30BaHHUs CPEJCTB HE [0 Ha3HAYEHHWIO W JAPYrMX HapyIIeHWH W 3]I0ynoTpebieHui)
JOKJIa/IbIBAaTh IJIaBHOMY OyXranrtepy AJs IPUHSATHS Mep.

6.10. BHOCUTE TMpemioXeHHs B OTHeNl KaJpoB W TIJaBHOMY Oyxraiarepy o
NepeMEIEHUH pabOTHUKOB OyXraiTepun, UX MOOLIPEHHH 3a YCIIENIHYI0 paboTy, a Takxke
NPEeJIOKEHHUS O HAJIOKEHUH JUCIUILUIMHAPHBIX B3bICKAHUN Ha pabOTHUKOB, HApYIIAFOIIUX
TPYZAOBYIO ¥ (DMHAHCOBYIO JUCLUILUIMHY;

6.11. laBatb coTpyanukam Otaena obs3arenbHbIE [JIs MCIIOJIHEHMS TUCBMEHHBIE U
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YCTHBI€ YKa3aHHA U TpEGOBaTB OT HHUX OTYEeT 00 UCIIOJIHEHHH ITHUX yl(a?.aHHﬁ.

7. O6s3anHOCTH HaYaabHuKa OTaena

Hauvaneauk Otnena obs3aH:

7.1. 1o6pOCOBECTHO MCIIOJNHATH CBOM TPY/JOBble OOS3aHHOCTH, BO3JIOKEHHBIE Ha
HEero TPYAOBBIM JJOTOBOPOM H JOJDKHOCTHOM WHCTPYKLMEH, BBIIIOJIHATH YCTAHOBIIEHHBIE
HOPMBI TpyAa.

7.2. Cobmopaarh npaBujia BHYTPEHHEro TPYAOBOIO pacrnopsjka, AeHCTBYIOLIHE Y
Pa6Gotonarens, TpeboBaHus 10 OXpaHe Tpya U obecrnieyeHno 6€301acHOCTH Tpya, UHbIE
JIOKaJIbHble HOPMATHUBHBIE aKThl paboToAaTelNIsl, HEMOCPEACTBEHHO CBSI3aHHBIE C TPYAOBOH
JeaTelbHOCTRIO PaboTHHKA.

7.3. bepexxHo OTHOCHUTBCS K HUMyllecTBy paboromarens, B TOM 4YHUCIe
HaxozsmeMmycs y PaGoronartens uMyuniecTBy TpeTbHX JIUIL, €ClIM paboTOnaTeslb HECET
OTBETCTBEHHOCTH 32 COXPaHHOCTh 3TOT0 UMYIIIECTBA.

7.4. OO6s3aH BBHINIONHATH MHUCHBMEHHBIE W YCTHBI€ IIOPYyYEHHsS pPYKOBOJCTBA
YHuBepcuTeTa (pekTopa, NMEpBOro MPOPEKTOpa) M HadalbHUKA YTPaBICHMs, a TaKxkKe
NpeACTaBIATh OTYET 00 UCMOJIHEHUH ITUX MOPYUYEHHH.

8. BzaumoaelcTBHS ¢ IPYTHMH CTPYKTYPHBIMH NOJApa3/ieleHHAMH

8.1. Otnen B3auMOAECHCTBYET CO CTPYKTYPHBIMHU MOApPA3AEICHUAMHA Y HUBEPCUTETA,
OpraHM3alMsMM W YYpPeXKIEHHSIMH B paMKax pa3u4yHeIX (OpM IO BOMpOCcam
NeATENIbHOCTH YHUBEPCUTETA, €CIM 3TO HeoOXOOuMO Ul peau3allMM LieJeH, 3a1ad u
(hyHKLMHA, BO3IOXKeHHBIX Ha OTaen.

8.2. INonmy4aer HeoOxoauMble Uit (PUHAHCOBOINO KOHTPOJIS JOKYMEHTHI, NPUKa3bI,
pacropspKeHus, a TakXKe BCIKOro pojia JOTOBOPbI, CMEThI, HOPMATHBEI.

9. BHeceHHe H3IMEHEHHH

BHeceHue u3MeHeHHM W nononHeHUH B Hacrosmee [lonoxeHue oCyIeCTBISAETCS
IlyTeM MOAroTOBKH npoekTa [Tono)keHHss B HOBOW pelakili¥ U yTBEPKIAETCs MPUKA30M
peKTopa.

10. PerucTpanusi H XpaHeHHe

Hactosimmee IlomoxeHue mOMIEKUAT perucTpalid B COCTaB€ JOKYMCHTOB
OpPraHM3allMOHHOI0 XapakTeépa HOMEHKJIaTypbl A€l oOoTAena JA€JIOINpOW3BOJACTBA.
OpHFHHaJ'IBHBIﬁ SK3EMIUIAP HACTOSAIIETO ITonoxxeHus: MOAJIEKUT XpaHEHHKO B COCTaBe
JAOKYMEHTOB OpPraHM3allMOHHOI'O XapakKkTepa B OTAEJIE€ AC€JIONPOXU3BOACTBA.
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